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Person Specification
	Post 
	Business Innovation Advisor  
	Department
	Stakeholder Engagement

	Grade
	Spot Point
	Ref No
	138-24


	Education and Training
	Criteria
	Measured By

Interview (I)

Application (AF)

	GCSE English & Maths: Grade A*-C or 9-4 or equivalent 

Evidence of continuing professional development

Degree or equivalent professional qualifications


	Essential

Essential

Desirable
	AF

AF
AF

	Experience, Knowledge and Skills
	
	

	Building and sustaining effective and successful working relationships with partner organisations and external stakeholders demonstrating high level networking skills

Excellent communication and interpersonal skills, with experience of effective liaison and communication with external organisations

Experience of working with learner data and enrolments 

Appropriate working knowledge of Microsoft Word, Excel, PowerPoint and Teams 

Ability to work with businesses to support change 

Knowledge and application of business development practices and techniques

Experience of working with stakeholders 

Ability to identify opportunities for adopting innovation in the workplace

Experience of line management 

Ability to use diagnostic tools and interpret findings

Working knowledge of support available for SMEs in business innovation activities

Sound knowledge of the needs of the GM economy and issues impacting SMEs in GM 

Experience of working directly with businesses to provide support and identifying opportunities for growth and increased productivity through innovation 
	Essential

Essential

Essential

Essential

Essential

Essential

Desirable

Desirable

Desirable

Desirable

Desirable

Desirable
	AF/I

AF/I

AF I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

AF/I


	Attitude and Motivation 

	Enthusiasm, vision, drive, adaptability and resilience

Able to demonstrate a passionate approach for innovation and business growth 

Able to lead by example in promoting Greater Manchester Innovation Project 

Able to use creativity and imagination to anticipate and solve problems.

Ability to work under pressure and to prioritise workload.

A “can-do” approach focused on achievement and continuous improvement

Able to think strategically and work in collaboration with others towards 

strategic goals.
	Essential

Essential

Essential

Essential

Essential

Essential


	AF/I

AF/I

AF/I

AF/I

AF/I

AF/I



	Special Requirements and Values

	Able to work flexibly to meet the needs of the organisation.
Commitment to the principles of valuing diversity and equal opportunities 

Committed to safeguarding and promoting the welfare of young people and vulnerable adults 

The successful applicant will need to have a DBS check to work in the College environment. 

The post holder would be required to demonstrate an ability to discretion and maintaining confidentiality.

Must be willing to undertake appropriate training and development in order to meet the requirements of the college.
	Essential

Essential

Essential

Essential

Essential

Essential


	AF/I

AF/I

AF/I

AF/I

AF/I

AF/I


