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JOB DESCRIPTION 

	JOB TITLE:
Childcare Practitioner
Faculty:                              Student Services 

Sector/Section:                 
Childcare 

Grade:                                
Childcare Worker
Directly responsible to:  
Nursery Manager 

Directly responsible for:
Day to day care and education of children attending Bolton   College Early Years and Pre-School Centre Provision.



	PURPOSE OF JOB:

· Attend to the welfare, physical and emotional needs of the children aged from 0-5 years

· Preparation and organisation of educational activities relating to the ages and developmental needs of children attending the sessions and the site environment

· Provide a stimulating environment for the children in which their progress is observed, monitored and recorded and their  learning developed within a safe and supervised setting

· Work in partnership with parent/carers relating to their child’s welfare, development and education.

· Work with the Nursery Manager to ensure standards of care and education for the children are outstanding



	MAIN RESPONSIBILITIES AND DUTIES:

1. Planning, preparing, implementing and assessing the impact of appropriate activities for key children’s educational progress.

2. Supervising and interacting positively with children and facilitating their learning during childcare sessions, ensuring that the key person responsibilities are adhered to at all times.
3. Attending to the wellbeing and welfare of all children within all age ranges, ensuring that children can approach and access support from the childcare practitioner at all times.
4. Being vigilant, attentive to and responsible for the maintenance of a safe environment in both indoor and outdoor areas and on trips external to the setting for children and staff. 
5. Adhering to all Health and Safety policies, procedures and risk assessments in accordance to nursery policies and procedures.
6. Producing termly reports for parents in accordance with the EYFS/ Characteristics of Effective Learning.
7. Providing social and emotional support to children and their parents.
8. Maintaining a hygienic environment throughout the nursery setting in accordance with the nursery infection control procedures in all areas.
9. Organising and preparing healthy snacks and drinks for the children as appropriate throughout the day.
10. Assisting with the monitoring, control and maintenance of materials, resources and equipment.
11. Maintaining nursery records as required (e.g. registers; key children’s profiles, assessments and personal details; emergency contact numbers; recording accidents/incidents; existing injuries; medication needs, safeguarding reports).
12. Participating in staff development events as and when required to maintain quality standards and to enhance personal and professional development.
13. Undertake such duties as may be required by the Principal, commensurate with the grade and nature of the post.
14. The post holder will be expected to work flexibly and efficiently, to maintain the highest professional standards and to promote and implement the policies of the Corporation.

15. To actively contribute to the College’s safeguarding children and safeguarding vulnerable adult agenda.

16. In carrying out their duties, the post holder must comply with Health and Safety regulations and policies.

17. To ensure the development of equality of opportunity throughout all aspects of service delivery and to comply with equality of opportunity within the team and in interactions with other college areas and external partnerships.



	PHYSICAL CONDITIONS

Place of work

The post holder’s place of work will be at the Deane Rd Campus.  However, the post holder may be required to work either on a temporary or an indefinite basis at any premises at which it may from time to time provide services.

Working Hours 

The post holder will be expected to work such hours as are necessary for the proper performance of their duties and responsibilities, with a minimum of 37 hours per week over 36 weeks.  The post holder may from time to time be required to work evenings and/or weekends in which case time off in lieu will be given during the normal working week

Probationary Period

If the post holder is a new employee to the College, the first 9 months of employment will be a probationary period, during which the suitability of the post holder for the position will be assessed. The Corporation reserves the right to extend the probationary period, if, in its opinion, circumstances so require.  During the probationary period, the employment may be terminated either by the post holder or by the Corporation on giving written notice of one month.  

Appraisal

The post holder will be required to participate in a staff appraisal scheme approved by the Corporation.

Health & Safety

The College is fully committed to ensuring that health and safety of its staff and students is paramount.  All staff must comply with the College’s health and safety procedures.

In the interests of Health and Safety, smoking is not permitted at Bolton College.
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