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JOB DESCRIPTION

	JOB TITLE:
   Digital and Blended Learning Champion
SECTOR:           Quality and ILT                            

GRADE:
   Management spine 300-303


RESPONSIBLE TO:      Excellence and Innovation Manager                              
                 



	Purpose of Job:


This exciting role has been largely funded by the DfE College Collaboration Fund to enable the Greater Manchester Colleges to improve the blended learning offer to all of our learners. 

The post will be funded for 7 months and will enable us to focus on equipping our staff with the skills and knowledge they need to support learners in a digital world. The post holder will work with colleagues within each department to develop blended learning models and build tutor capability and capacity for successful delivery of blended learning. The role work closely with staff to improve the digital offer linked to designing, developing and supporting the creation of high quality, blended sessions that further develop the skills and knowledge of our learners. The post holder will also play a leading role in providing guidance, training and support for staff with a view to upskilling staff and improving digital capabilities both inside and outside of the classroom. An important requirement of the role is to report updates and impact to the GMC working group.



	MAIN RESPONSIBILITIES AND DUTIES:

1. Collaborate with teachers to support the development of a blended approach to teaching, learning and assessment in each curriculum area.

2. Work with other Greater Manchester colleges and with internal curriculum areas to develop blended learning models appropriate to the subject/sector area and establish activity plan and inform blended and digital strategies. 

3. Collaborate with the Training Development Manager, curriculum Digital Champions and Advanced Practitioners to identify models of good online teaching, learning and assessment practice.   Highlight any CPD needs and priorities in and across curriculum areas and use this information to design, deliver and evaluate a programme of CPD workshops for teaching staff to further develop their knowledge, skills and confidence with regard to digital and blended learning.

4. Develop digital support networks within the college to ensure staff have access to staff development and support throughout the year, developing and monitoring the Staff Development Zone on the teacher homepage to include bite -sized videos and ‘how to’s’  to enable staff to work and further develop their skills.

5. Develop resources to enhance digital capabilities for students to include bite-sized videos and ‘how to’s’ to enable learners to further develop their skills, particularly relating to interaction with Teams, Zoom and CenturyTech for online learning.  To enhance learners’ digital literacy in preparation for the workplace. 

6. Attend Greater Manchester Colleges’ project team meeting every 2 weeks to provide update and feedback with regards to the project development, impact and achievements. 
7. Share and disseminate practice through the wider Greater Manchester College community. 

8. Monitor and evaluate the quality and impact of the digital resources on learners and learning and provide monthly project update reports on activity, both quantitative and qualitative including learner and teacher voice.

9. Where applicable, liaise with the College’s ILT Team to source or create content, software or digital tools to improve the learner experience with blended learning.

10. Work with Learning Support team to ensure online resources and learning meet accessibility requirements for all learners.

11. Monitor and report on quality assurance procedures, for example Moodle and online learning sampling, to ensure that the project meets the needs of the College, contributing to and working with the Director of Quality, Excellenec and Innovation Manager, Training and Development Manager and ILT Manager including the SAR and QIP process.

12. Keep professionally up to date with e-Learning and technology developments.

13. Any other duties of a similar level of responsibility as may be required.

14. Keep professionally up to date with e-Learning and technology developments
15. To actively promote and embed equality and diversity within the College.
16. The post holder will be expected to comply with the rules and regulations which the Corporation may from time to time issue to ensure the efficient operation of its business and the welfare and interests of its students and employees.
17. To be fully aware of and comply with the College’s policy on confidentiality.
18. In carrying out their duties, the post holder must:

· Comply with Health and Safety regulations, risk assessments and policies

· Be aware of the College statement on Health and Safety
· Be fully aware, and comply with, College policies including equal opportunities and risk management.
19. The post holder may be required in pursuance of their duties to perform services not only for the Corporation but also for any subsidiary.

20. The post holder will be expected to work flexibly and efficiently, to maintain the highest professional standards and to promote and implement the policies of the Corporation.

21. Bolton College is committed to safeguarding and promoting the welfare of young people and vulnerable adults and expects all staff and volunteers to share this commitment.




	PHYSICAL CONDITIONS

Place of work

To be discussed at interview.

Working Hours

You will be expected to work 37 hours per week. Your pattern of work may vary from time to time. In normal circumstances where you work beyond your contracted hours, time off in lieu may be given.
Social Conditions

In the interest of Health and Safety, smoking is not permitted in Bolton College.

Probationary Period

If the post holder is a new employee to the College, the first 9 months of employment will be on a probationary period, during which the suitability of the post holder will be assessed.  The Corporation reserves the right to extend the probationary period if, in its opinion, circumstances so require.  During the probationary period, the employment may be terminated either by the post holder or by the Corporation on giving one month’s written notice.  The Corporation’s Disciplinary Procedure will not apply during the probationary period.
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