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Person Specification


	Post 
	Data and Funding Analyst
	Department
	Learner Data

	Grade
	Scale 6
	Ref No
	117b-22


	Experience 
	Criteria Essential (E) /

Desirable (D)
	Measured By

Interview (I)

Application (AF)

	Experience of working within a data role within an education or training environment
Experience in planning, controlling and implementing processes and procedures

Knowledge of ILR and other FE return requirements 
Knowledge of Further Education funding rules and funding regulations
Experience of using funding body software
Experience of audit in a Further Education/Training Provider environment 

Experience of working in an environment of funding guidance change and taking a proactive approach in developing and implementing associated practical solutions to meet requirements


	E
E

D

D

D

D

D
	AF / I

	Education and Training
	
	

	Minimum GCSE grade 4 (or grade C) or equivalent Level 2 in English and Maths

	E

	AF



	Knowledge and Skills

	Ability to effectively collate, analyse, evaluate and present data to enable effective decision making. 
Organisational and problem solving skills which are applied in order to meet targets and deadlines. 
A methodical and logical approach to work and keen attention to detail. 
Able to work either independently or with teams/ individuals to breakdown processes and procedures into constituent steps in support of improving efficiency and effectiveness. 
Able to assimilate complex information and provide summaries which promote and develop understanding. 
Advanced IT skills, particularly Microsoft Excel (or equivalent) with close attention to detail. 
	E

E

E

E

E

E


	AF/I

AF/I

AF/I

AF/I

AF/I

AF/I

	Special Requirements and Values

	Ambitious in wanting the very best 
Committed to continuously improving 
Open to feedback; actively invites feedback from peers and customers to identify opportunities to improve. 
Receptive to new ideas and learns from failures as well as successes 
Approaches difficulties with a positive attitude 
Openly communicates and resolves issues through helping not blaming others. 
Treats others with respect and civility, building trust to bring out the best in people. 
Takes responsibility for their own actions and work; committing to doing their best every time. 
Committed to delivering the highest possible standards of customer service and undertaking the role to the highest possible standard
Willingness to work flexibly and during weekends as required and to ensure that deadlines are achieved
Commitment to the principles of valuing diversity and equal opportunities
Committed to safeguarding and promoting the welfare of young people and vulnerable adults


	E

E

E
E

E

E

E

E

E

E

E

E
	


