[image: image1.jpg]


                                                              

Person Specification

	Post 
	SEN Specialist - Dyslexia
	
	Dept
	Learner Support 

	Grade
	PO 1
	
	Ref No
	004-24


	Education / Training

	
	Criteria Essential (E)

Desirable (D)
	Measured By
Interview (I)

Application (AF)

Assessment Ctre (AC)

Presentation (P)

	Teacher trained – PGCE, Cert Ed or equivalent.
Level 7 Post Graduate Diploma in Specific Learning Difficulties
Level 2 (Min) Qualification in English and Maths

	E
E
E

	AF 
AF 
AF 


	Relevant Experience

	
	E / D
	Measured By

	Experience of organising access arrangement to JCQ requirements 
Experience of the day-to-day management of a small team of staff 
Experience of detailed report writing 
Experience of working within the further education curriculum.


	E
D
E
D

	AF/I 
AF/I 
AF/I
AF



	Relevant Knowledge/ Skills & Aptitudes

	
	E / D
	Measured By

	An understanding of the funding requirements for additional learning support 
A detailed understanding of the JCQ requirements for exam access arrangements 

Excellent communication and administrative skills
Knowledge of OFSTED standards and processes
Ability to work quickly and decisively under pressure
Up to date knowledge of a variety of teaching methods for a variety of age groups

	E
E
E
E
E
E

	AF/I
AF/I
AF/I
AF/I
AF/I

AF/I


	Special Requirements
	
	E / D
	Measured By

	Excellent teacher (minimum grade 2)

Proven record of working collaboratively 
Ability to motivate staff

Commitment to enhancing IT skills in accordance with the requirements of the College

The successful post holder would be expected to have a flexible approach to their work.

The successful applicant will need to have a CRB check to work in the College environment. 

The post holder would be required to demonstrate an ability to act with discretion and maintain confidentiality.

Must be willing to undertake appropriate training and development in order to meet the requirements of the college.

Awareness of health and safety requirements.

Commitment to the principles of valuing diversity and equal opportunities.

Bolton College is committed to safeguarding and promoting the welfare of young people and vulnerable adults and expects all staff and volunteers to share this commitment.

The post holder would be expected to demonstrate a commitment to developing their knowledge and understanding of Further Education, including funding arrangements, student related processes and the quality framework.
	D
E
E

E

E

E

E

E

E

E

E

E

	AF/I

AF/I

AF/I

AF/I

AF/I
AF/I

AF/I
AF/I

AF/I

AF/I

AF/I

AF/I



